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MY SKILLS & qualities 
 

persuading 
presenting 

writ ing clearly 
f lexibi l i ty 
budgeting 

researching 
speaking publ ic ly 

ini t iat ing 
planning 

troubleshooting 
stamina 

think ing quick ly 
persevering 
interv iewing 

managing ambiguity 
organiz ing 
assembl ing 

edit ing 
developing expertise 

assessing 
sorting 

interpreting 
sharing 

negotiating 
tak ing measured risk 

col laborating 
leading 

meeting deadl ines 
priori t iz ing 

planning strategica l ly 
estimating 

investigating 
bui lding re lationships 

fr iendl iness 
proposing 

evaluating outcomes 
reporting results 

balancing 
demonstra ting integri ty 

engaging 
speaking publ ic ly 

delegating 
understanding audience 

inspi r ing 
posit ive att i tude 

innovating 
writ ing creatively 

independence 
col lecting 

creating new processes 
constructing 

sharing expertise 
teaching 
learning 

working quick ly 
predicting 

developing models 
phone etiquette 

setting & meeting goals 
mediating 

fol lowing di rections 
accuracy 

motivating others 
patience 
relating 

synthesiz ing data 
interpreting 

managing stress 
compromising 

logica l  communication 
enterta ining 

balancing priori t ies 
l i stening 

communica ting 
designing 

creating activ i t ies 
solv ing problems 

analyz ing 
adapting 

managing deta i ls 
communica ting tactful ly 
(                          ) 
(                          ) 
(                          ) 
(                          ) 
(                          ) 
(                          ) 

 
 

 
 

1 : current strength 
2: neutra l  

Your 
Perspective 

3: room for growth 

 

A : cr i t ica l  
B : useful  

Future 
Expecta tions 

C: neutra l  
 
 

 

STRENGTHS TO DEVELOP: 
 
 
 

AREAS TO GROW: 
 
 
 


